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Professional Placement in Community Development 
All Community Development and Recreation Management majors in their senior year complete a full-time professional placement (35 hours per week) in an area of their interest in during six weeks of their winter semester. The dates are February 11 – March 22 for students in the International Field Course and February 18 to March 29 for students doing Nova Scotia Community Projects. They receive nine hours of course credit for successfully completing the placement and the community development project, which is a requirement for graduation. Well-structured placement experiences are very important in a professional degree program as a means to link course theory and concepts with the development of professional skills and values.
Benefits to Professionals/Community Organizations

• Senior students with a solid foundation of community development and/or recreation management skills can complete projects or take on roles at little or no financial cost to the organization.

• Senior students bring new ideas and enthusiasm to an organization, asking questions and injecting energy.

• Professionals and volunteers develop new relationships with young people and gain satisfaction through mentoring.

• The placement provides an impetus for building stronger working relationships with faculty and an increased likelihood of collaboration on additional projects and a sharing of resources.

• Where there is a mutual, long term fit, students could move directly from the placement into a paid job, as most graduate at the end of the student’s Core Term.
Benefits to Students

• Increased skills and confidence with respect to work in professional settings relevant to a student’s area of interest.
• Increased appreciation of the demands and responsibilities of professional work

• Build relationships with community professionals.

• Increase abilities to utilize concepts, skills and theory from degree coursework as a tool to understand and improve professional practice.
Criteria for Placement Positions

The placement must include several of the types of responsibilities noted below. These roles may be carried out independently, as part of a team, or as an assistant to a professional.

a.
Administration— This includes planning and implementation of administrative support functions— organizing, acquiring resources, budgeting, scheduling, promotions, managing resources and record keeping.

b.
Programming— All aspects of the comprehensive program or event planning including needs analysis, information assessment, formulation of objectives, strategy selection, implementation and evaluation.

c.
Facility or Area Planning— This includes roles that involve an individual in needs assessment and conceptual and detailed design.

d.
Leadership or Instruction— Activities which require the individual to provide instruction or leadership of an activity or process.

e.
Program or Facility Supervision— Those behaviors that support, in an indirect way, the successful implementation of an activity or series of activities directly led by others.

f.
Staff Supervision— This involves directing, coordinating, controlling, motivating, assigning, mediating, supervising, rewarding, evaluating, delegating, development and/or reprimanding.  It can also include recruiting, hiring, assessing, and dismissing staff.

g.
Research— This involves applied research i.e. seeking knowledge in a systematic way, organizing and interpreting knowledge to make it useful in the management process. 

h.
Other— Some placements may involve functions that are important to professional experience and skill sets, but do not fit under any of the above categories.

The placement aims to give students experience with professional roles and responsibilities in the broad field of community development, recreation management, tourism and community services. Although basic office duties and/or manual labour may be a small component of work in the field, especially in small businesses, a placement must largely focus on the roles above. 

The placement is unpaid so as to avoid the conflict between financial remuneration and educational experience and credit. The placement organization may provide room and/or board or offset student transportation/living costs at the discretion of the organization. It is hoped that students will not incur additional expenses beyond their current living expenses in order to do the placement, but these arrangements are between the student and the placement organization. Placement scheduling can be flexible as long as they meet the requirement of 210 hours of work over the six-week period. Statutory holidays may reduce this total amount.  Normally, a placement will not be approved for work in an organization where the student has already worked extensively.

Placement Development and Approval Process

Each student will have a designated Acadia placement supervisor and a supervisor in the placement organization.

1. Students complete a placement interest form by October 25 and meet with their supervisor to discuss their placement interests by December 1.
2. The student with possible assistance from the Acadia supervisor will search out potential placements meeting the student’s particular interests and needs.

3. The student will explore and discuss with potential placement organizations whether there are placement opportunities in the organization that (1) meet the student’s needs, (2) the organizations needs, and (3) the placement criteria noted above.

4. The student will identify a preferred placement type of organization and the organization will be requested to complete and submit a placement proposal form (attached). The organization will interview interested student(s) to determine the suitability of the student while the student will assess the suitability of the placement. 

5. If the organization finds the student acceptable and vice versa, the student will negotiate a job contract that describes the specific responsibilities, scheduling requirements and expectations for the student and the organization. This contract must be signed by the student, the placement supervisor and the academic supervisor by December 20.  Students are not permitted to begin a placement without a contract signed by the student, the site supervisor and the placement supervisor.
It is understood that while the Acadia faculty will do their best to assist and support the student in finding a placement, ultimately the student is responsible for finding and negotiating a suitable placement by the December 20 deadline noted above.
Placement Supervision and Reflection
1. The placement supervisor is to meet with the student no less than once per week at which time job responsibilities and requirements are to be identified for the next week. The placement supervisor is to review the student’s performance during the past week and provide feedback. The placement supervisor is to provide formal written feedback on the student’s performance to the student and the Acadia supervisor in the final week of the placement. This feedback must be submitted to the Acadia supervisor no later than the last day of the placement.

2. The Acadia supervisor will discuss the progress of the placement with the student and the placement supervisor a minimum of two times during the placement.  This will include a consultation near the beginning and another towards the end of the placement.  Whenever possible, the Acadia supervisor will visit the placement at least once if it is close to Wolfville.

3. Course grades for the placement will be determined by the Acadia supervisor based on feedback from the placement organization, discussions with the student, student self-evaluations, level of participation and contributions to the retreat, and observations in the placement setting.

Insurance
Students are covered by Acadia University insurance while they are on placement. 

Professional Placement Job Contract

Student’s Information
Student Name:  





Tel.:





Email:  












Organization’s Information
Organization Name:  











Supervisor’s Name:  











Supervisor’s Job Title:  










Supervisor’s Email:  











Tel.:







Fax:  





Mailing Address:  











City:  




  Prov.  

  Postal Code:  



Organization’s website:  










Placement Details
Brief Position Description (2-4 sentences):

Listing of Specific Tasks and Responsibilities

What learning do you expect the student to gain from the experience (outcomes)?

What benefits do you expect the student to provide to your organization?

Timing and Hours of Work

Transportation Arrangements 
Please indicate any specific arrangements for assistance in finding accommodation or providing remuneration for accommodation to the student.
Police Records and Child Abuse Checks 
Does the student need to provide documentation showing a police records check and a child abuse check in order to begin the placement?   ___ YES       ___ NO

(If the answer is yes, it is the student’s responsibility to provide this by the start date.)
Insurance
Does the organization require a copy of the Acadia University insurance certificate?  ___ YES       ___ NO
For Placements Beyond Commuting Distance of Acadia (please answer)

Please indicate any specific arrangements for assistance in finding transportation or providing remuneration for transportation to the student.
Approvals
Placement Supervisor Signature:

_____  _____
Date: _____________________

Student Signature:                       


_____
Date: ___

_________
Acadia Supervisor:                      


_____
Date: ____

_________
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